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CHUYEN DPE LARK SUITE - BUOI 3 MENTOR CLUB

BUOI BA

Lién két - Cong thirc - View

1. M6t nguai déi sé dién thoai 5. Vi sao ngay 5 automation khéng chay
2. Ba viéc khac nhau gilra hai bang 6. Mot kho, muci khuon mat

3. Tra c(tu la clra s6, khéng phai ban photo 7. Ba ndt van cua moi view

4. Giai phau mét cong thic 8. View chung va view ca nhan

Thiay Hoang Minh Hod & Cdng su 1/ 9
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MOT NGUGI POI SO DPIEN THOAI

| MOI CHO GHI MOT LAN, CHO KHAC TRO TGOI

ho — sé6t 3 Stira 1 cho — 20 cho tu doi

Ja Lan nam rai trong 20 dong céng viéc. Stra tay tung S6 cla Lan chi nam & bang Nhan su. Bang Cong viéc chi t
cua Lan.

\N DUNG HET? CHAC CHAN BUNG HET?

3: khdng ai biét la dang sét. Bang van dep, sé van co. Pugc thém: bang Nhan sy tu dém ai dang 6m may viéc.

way chi dé di tir 6 do sang 6 xanh. Moi thir con lai — céng thirc, view — déu dua lén cho nay.

M6t ngudi déi s6 dién thoai 2 /9
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SO0 PO 2 - BA VIEC KHAC NHAU GIUA HAI BANG

BANG NHAN SU - DANH MUC

Lan

Ho tén

Phong ban

bién thoai

SO viéc dang 6m: 12

Viéc tré: 2

® LIEN KET
Cong viéc — tré tGi dung dong Lan

Lién két di mét chiéu: tur giao dich tré vé danh muc. Tra cltu chay xudi theo lién két (danh muc — giao dich), con téng hgp chay ngugc (giao dich -

danh muc). Ba cai nay luén di cung nhau.

Ba viéc khac nhau giita hai bang

VAN BAN

LUA CHON BON

DIEN THOAI

TONG HQP

TONG HQP

® TRA cUU

Kéo phong ban, SDT cua Lan sang xem

BANG CONG VIEC - GIAO DICH

Viét bai fanpage thang 8
Tén viéc
Ngudi phu trach: Lan
Phong ban: MARKETING

SPT: o9o..

Hai dong dé khong ai goé — tu hién ra tur bang bén kia.

® TONG HOP

sd p0 2 / 8

VAN BAN

LIEN KET

TRA CcUU

TRA cUU

Dém ngugc: Lan dang 6m 12 viéc

3
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TRA cUU LA CcUA SO, KHONG PHAI BAN PHOTO

- BAN PHOTO TRA CUu = cUA sO NHIN SANG
16i, bén nay van sé cii Bén kia doi, bén nay doi theo ngay
Ban chép Bang goc Clra s6
> sUra thanh 090 >< van la 090 111 090 111 - sura thanh 090 —  hién 090 999
999
i biét la no sai. Khong stra dugc & bén nay — mudn stra phai sang bang

t cau la hiéu ca buoi: tra ctru la cira s6, khéng phai ban photo. Cét tra c(tu khdng go de 1én dugc — do la tinh nang, khéng

Tra clu 13 cda s6, khéng phai ban photo 4 / 9
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S0 pO 4 - GIAI PHAU MOT CONG THUC

Cot két qua Ham Cot c6 san
Gan cd tré han — IF - AND - DATEDIF - TODAY i [Trang thai] - [Han chot]
IFC ANDC [Trang thail # "Hoan thanh" , [Han chét] < TODAY() ) , "TRE" , "" ) CONG THUC

01  NEU viéc chua hoan thanh...
02 VA han chét da qua so v8i hdm nay...

03 THI ghi chtr TRE, ngudc lai dé tréng.

Cong thiic nao ciing doc dudc theo ba nhip NEU... VA... THL... Poc dudgc 13 viét dugc. Day ciing ding ba nhip ctia automation ngay 5 — khong phai
trung hop.

Gidi phdu mdét céng thic 5/ 9
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VI SAO NGAY 5 AUTOMATION KHONG CHAY

CONG THUC TU TINH LAI

0
nhin thay May KHONG nhin thay
Cot TRE tu d6i vi hdm nay da qua han — khong ai go ca.

ang thai tu bang lam — Hoan thanh.
X @ automation nan

— [0 automation chay may tu tinh

~

JO

NGUCI stra, khong thay MAY tu tinh. Day 13 cai bay lam rat nhiéu ngudi tudng Lark hong. Ngay 5 sé co cach di vong — hoém

6 / 9

Vi sao ngay 5 automation khong chay
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Sd DO 6 - MOT KHO, MUGI KHUON MAT

MOT bang dir liéu duy nhat

Moi view bén dugi déu nhin vao ding kho nay. View khéng nhan ban dit liéu, khong tao file méi.

SEP NHAN VIEN KE TOAN QUAN LY DU AN pOI NOI DUNG TAT CA

Kanban theo “Viéc cua Loc “chi Gantt theo Thu vién anh Sua & dau

trang thai toi” khoan CHI” thgi gian Duyét hinh biing cling vao

Nhin phat biét Loc theo ngudi Khong thay nhiing Viéc nao chong mat, khéng doc mét kho

viéc dang tac & dang dang nhép dong khéng lién viéc nao. dong. Khéng bao gi& c6

khau nao. — md |én chi thay quan. chuyén nam ban
viéc minh. |éch nhau.

Day 13 chd Base thang bang tinh rd nhat: trong Excel, méi ngudi mot cach nhin thi phai tach nam file — roi nam file d6 1éch nhau lic nao khéng hay.

M6t kho, mu&di khudén mat 7/ 9
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BA NUT VAN CUA MOI VIEW

@ SAP XEP ® NHOM
g di Poi thir tu dong Gom dong thanh cum
ng thoa diéu kién. Loc khéng Pua th( can chu y Ién dau. Moi cum c6 s6 dém va téng rién
| — dt liéu van nam nguyén do. Han chét tding ddn — viéc gdp nhdt ndm Nhém theo Ngudi phu trdch — tt
« Hoan thanh trén bao nhiéu

ng chung cho moi loai view. Ngudi mdi hay sg nhat chit “loc” vi tudng mat dit liéu — noi rdé cau nay trudce khi bam.

Ba nut van cha moi view 8 /9
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VIEW CHUNG VA VIEW CA NHAN

HUNG ® VIEW CA NHAN

1i moi ngudi thay Chi minh minh thay

do6i bo loc — tat ca cung bi déi theo. Paoi thoai mai, khong anh hudng ai.

view chuan clia phong ban, view bao céo, view ma ca doi Dung cho: cach nhin riéng cua tung ngudi, thir nghiém, lo
-cach nhin. dang xu ly viéec.

: "[CHUNG] Viéc dang chay” — dé khong ai nghich nham. Luat: muon nghich thi tao view ca nhan, dirng dung view

ly gay cai nhau nhat trong doi. Nguyén nhan luén gidéng nhau: mét ngudi stra bo loc cua view chung, ca phong tudng mat dit

View chung va view ca nhan 9/ 9



